4169 PRUDEN BLVD.

SUFFOLK      VA      23434

(757) 925-5651     FAX  (757) 925-5639

WEBSITE:  www.prudencenter.net
THE  APPLICATION  PROCESS  FOR  PROFESSIONAL  POSITIONS

In order to complete a professional application file, the following application data must be submitted to:

The Pruden Center for Industry and Technology

Corey L. McCray, Director

4169 Pruden Blvd.

Suffolk        VA        23434

1.
COMPLETE  APPLICATION

2.
THREE  ACCEPTABLE  REFERENCES – Reference forms are included in your application packet and should be given to the persons listed on the application.  Completed reference forms should be submitted with the application directly to the Director of the Center in a sealed envelope provided in this packet.  Letters of reference are acceptable in place of the reference forms.

3.
TUBERCULOSIS  CERTIFICATE – Proof of negative tuberculin test must be provided.  (Must be dated within one (1) year of hire date.)

4.
CRIMINAL  BACKGROUND  INVESTIGATION – Upon an offer of employment, a criminal history investigation will be required to include fingerprinting for the FBI.  A fee of $30.00 (payable by cash or money order only) will be charged to the employee.  A search of the registry of founded complaints of child abuse and neglect maintained by the Department of Social Services is required as a condition of employment for all new employees.  Suffolk Public Schools will conduct the aforementioned background investigation.

5.
OFFICIAL  TRANSCRIPTS – Unofficial transcripts will not be accepted.

6.
COLLEGE  OR  UNIVERSITY  PLACEMENT  FILE – If available or applicable

7.
A  COPY  OF  YOUR  TEACHING  LICENSE.

The Pruden Center for Industry and Technology gives employment priority to applicants who hold or who are eligible to receive a teaching license.

Applications will remain active for one school year.

THE  PRUDEN  CENTER  FOR  INDUSTRY  AND  TECHNOLOGY  IS  AN  EQUAL  OPPORTUNITY  EMPLOYER  AND  

ENCOURAGES  DIVERSITY  WITHIN  ITS  WORKFORCE.

