4169 PRUDEN BLVD.

SUFFOLK        VA        23434

(757) 925-5651      FAX  (757) 925-5639

WEBSITE:  www.prudencenter.net
APPLICATION  FOR  CLASSIFIED  EMPLOYMENT

Applicant’s Full Name _______________________________________________________________________________

                                                       LAST                                      FIRST                             MI                  MAIDEN  NAME

Other Name(s) ____________________________________________________________________________________

(Please provide any additional information relative to change of name, use of an assumed name, or nickname, necessary to enable a check on your work or school record)

Mailing Address ____________________________________________________________________________________

                                                   STREET                                                  CITY                            STATE          ZIP  CODE

E-Mail Address _____________________________________________________________________________________

Telephone Numbers  (        )                                          (        )                                           (        )





                                                        HOME                                            WORK                                              CELL

Date Available to Work ____________________________________     Current Salary _____________________________

CHECK  POSITION(S)  DESIRED

______
Clerical

______
Full-Time Custodian            ______  Part-Time Custodian



I.
EDUCATION  AND  PROFESSIONAL  TRAINING  (List chronologically)

	Level of Education
	Name of School or University
	State
	Field of Study
	Degree Awarded/Credit Hours Earned

	High School
	
	
	
	

	College or University
	
	
	
	

	
	
	
	
	


II.
WORK  EXPERIENCE  (List chronologically, beginning with most recent experience and attach additional information, if necessary)

	Employer (Name/Address)
	Supervisor/Phone Number
	Description of Work
	Dates of Employment
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


III.
MILITARY  EXPERIENCE  (MUST  PROVIDE  DD214)

	Branch of Service
	Occupational Specialty
	Inclusive Dates
	Type of Discharge

	
	
	
	

	
	
	
	


Are you a member of the Military Reserve?

______ Yes

______  No

IV.
REFERENCES:

LIST  REFERENCES  BELOW:  References should be from current or former supervisors or co-workers.  References should not be from friends or relatives.

Reference forms are included in the application packet.  It is the responsibility of the applicant to ensure that references are completed and returned to the Director of The Pruden Center for Industry and Technology.  Applications will not be considered until references are received.

	Name of Reference
	Position/Relationship
	Address (must include street, city, state, zip code
	Telephone Number

	
	
	
	

	
	
	
	

	
	
	
	


V.
GENERAL  INFORMATION

Are you eligible to work in the U.S.?
______  Yes

______  No

Are you able to perform the essential tasks of the job for which you are applying?
       ______  Yes
______  No

Do you currently have a relative or family member employed by the Center?  ______  If yes, Name ___________________

Have you ever been discharged, advised or requested to resign from a position?  ______  If yes, explain _______________

__________________________________________________________________________________________________

Have you ever been refused renewal of a contract?  ______  If yes, explain _____________________________________

_________________________________________________________________________________________

Have you ever been convicted (as guilty or not innocent) of a violation of law other than a minor traffice violation? (DUI and   DWI convictions are not minor and must be reported)  ______  If yes, explain ____________________________________

_________________________________________________________________________________________

Have you ever been arrested, charged or convicted of a felony?  ______  If yes, explain ____________________________

_________________________________________________________________________________________

Have you ever been arrested, charged or convicted of a drug related offense?  ______  If yes, explain ________________

_________________________________________________________________________________________

Have you ever been arrested for an act of violence, including domestic violence?  ______  If yes, explain ______________

_________________________________________________________________________________________

Have you ever been the subject of an investigation by a school district or any other employer?  ______  If yes, explain ___

__________________________________________________________________________________________________

Are any criminal or civil charges or proceedings pending against you?  ______  If yes, explain _______________________

_________________________________________________________________________________________

Have you been convicted (as guilty or not innocent), or a determination of abuse or neglect founded against you of any offense involving moral turpitude; the sexual molestation, physical or sexual abuse or rape of a child; or any like offense against an adult?  ______  If yes, explain ________________________________________________________________

_________________________________________________________________________________________

Do you have a valid Virginia Driver’s License? ____________________________________________________________

Have you every been terminated from employment?  ______  If yes, explain ____________________________________

_________________________________________________________________________________________

List special job skills that you have that would be valuable in this position. _______________________________________

__________________________________________________________________________________________________

List computer software with which you are proficient.  _______________________________________________________

I understand that if I have been convicted of any offenses identified in the above sections, then that conviction is sufficient grounds for rejecting this application and/or terminating employment.  I further understand that, if I am convicted after submitting this application and/or while employed by The Pruden Center for Industry and Technology, I must report any convictions as described above.  Failure to report said convictions shall be considered sufficient grounds for dismissal from employment.





