4169 PRUDEN BLVD.

SUFFOLK        VA        23434

(757) 925-5651      FAX  (757) 925-5639

WEBSITE:  www.prudencenter.net
APPLICATION  FOR  PROFESSIONAL  EMPLOYMENT

Applicant’s Full Name _______________________________________________________________________________

                                                       LAST                                      FIRST                             MI                  MAIDEN  NAME

Other Name(s) ____________________________________________________________________________________

(Please provide any additional information relative to change of name, use of an assumed name, or nickname, necessary to enable a check on your work or school record)

Mailing Address ____________________________________________________________________________________

                                                   STREET                                                  CITY                            STATE          ZIP  CODE

E-Mail Address _____________________________________________________________________________________

Telephone Numbers  (        )                                          (        )                                           (        )





                                                        HOME                                            WORK                                              CELL

CHECK  POSITION(S)  DESIRED

______
Substitute Teacher 






     ______  Vocational Evaluator

______
Vocational Teacher (List Position) ____________________________
     ______  Business/Industry Liaison

______
Work Plus Academics Teacher





     ______  Director

______
Special Needs Liaison






     ______  Assistant Director

Date Available To Work
______________________________
Current Salary
________________________

Current Position
  ___________________________________

Are you currently under contract?  If yes, what school division
_____________________________________

I.
EDUCATION  AND  PROFESSIONAL  TRAINING  (List chronologically)

	Level of Education
	Name of School or University
	State
	Major / Minor
	Degree
	Total Credit Hours
	Expected/

Graduation

Date

	High School
	
	
	
	
	
	

	College or University
	
	
	
	
	
	

	Trade School
	
	
	
	
	
	

	
	
	
	
	
	
	


II.
APPRENTICESHIP  OR  ON-THE-JOB  TRAINING  (List chronologically beginning with your most recent experience)

	Employer
	Address
	Supervisor
	Dates of Employment
	Type of Training Received

	
	
	
	
	

	
	
	
	
	


III.
TEACHING  EXPERIENCE  (List chronologically beginning with most recent experience.  Do not include 


substitute teaching experience or part-time experience)

	Name of School/Principal

Phone Number
	School Division
	State
	Position Held
	Dates

(From-To)
	Number of Years
	Reason for Leaving

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


IV.
WORK  EXPERIENCE  OTHER  THAN  TEACHING (List chronologically, beginning with most recent 


experience)

	Employer (Address)
	Supervisor/Phone Number
	Description of Work
	Dates of Employment
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


V.
LICENSURE

A. If you have been issued a Virginia Teaching License, please submit a copy – Copy enclosed? ___ Yes  ___ No

Type of Virginia License:

____  Collegiate Professional

____  Technical Professional





____  Postgraduate Professional

____  Provisional





____  Pupil Personnel Services

____  Special Education Conditional

Year of expiration of Virginia Teaching License ____________
Endorsement(s)
__________________________

____________________________________________________________________________________________

Have you applied for a Virginia License?  ____ Yes   ____ No
When? _________________________________

B. If you have been issued a license in another state, please submit a copy – Copy enclosed? ___ Yes  ___ No

State  ____________
Expiration Date  ____________
  Endorsements ________________________________

State  ____________
Expiration Date  ____________
  Endorsements ________________________________

VI.
REFERENCES:

LIST  REFERENCES  BELOW:  References should be obtained from current or former supervisors, not from relatives or friends.

A. Teachers with experience must include a reference from principal for the most recent educational experience.

B. Beginning teachers with no experience must include a reference from cooperating teacher or student teaching supervisor.
C. Applicants with work experience other than teaching should include a reference from supervisor.
Reference forms are included in the application packet.  It is the responsibility of the applicant to ensure that references are completed and returned to the Director of The Pruden Center for Industry and Technology.  Applications will not be considered until references are received.

	Name of Reference
	Position/Relationship
	Address (must include street, city, state, zip code
	Telephone Number

	
	
	
	

	
	
	
	

	
	
	
	


VII.
GENERAL  INFORMATION

Are you eligible to work in the U.S.?
______  Yes

______  No

Are you able to perform the essential tasks of the job for which you are applying?
       ______  Yes
______  No

Do you currently have a relative or family member employed by the Center?  ______  If yes, Name ___________________

Have you ever been discharged, advised or requested to resign from a position?  ______  If yes, explain _______________

__________________________________________________________________________________________________

Have you ever been refused renewal of a contract?  ______  If yes, explain _____________________________________

_________________________________________________________________________________________

Have you ever been convicted (as guilty or not innocent) of a violation of law other than a minor traffic violation? (DUI and   DWI convictions are not minor and must be reported)  ______  If yes, explain ____________________________________

_________________________________________________________________________________________

Have you ever had your teacher’s license denied, sanctioned, revoked or suspended?  ______  If yes, explain __________

_________________________________________________________________________________________

Have you ever been arrested, charged or convicted of a felony?  ______  If yes, explain ____________________________

_________________________________________________________________________________________

Have you ever been arrested, charged or convicted of a drug related offense?  ______  If yes, explain ________________

_________________________________________________________________________________________

Have you ever been arrested for an act of violence, including domestic violence?  ______  If yes, explain ______________

_________________________________________________________________________________________

Have you ever been the subject of an investigation by a school district or any other employer?  ______  If yes, explain ___

__________________________________________________________________________________________________

Is disciplinary action currently pending anywhere against your teaching certificate?  ______  If yes, explain _____________

_________________________________________________________________________________________

Are any criminal or civil charges or proceedings pending against you?  ______  If yes, explain _______________________

_________________________________________________________________________________________

Have you been convicted (as guilty or not innocent), or a determination of abuse or neglect founded against you of any offense involving moral turpitude; the sexual molestation, physical or sexual abuse or rape of a child; or any like offense against an adult?  ______  If yes, explain ________________________________________________________________

_________________________________________________________________________________________

Do you have a valid Virginia Driver’s License? ____________________________________________________________

Have you ever been terminated from employment?  ______  If yes, explain _____________________________________

_________________________________________________________________________________________

I understand that if I have been convicted of any offenses identified in the above sections, then that conviction is sufficient grounds for rejecting this application and/or terminating employment.  I further understand that, if I am convicted after submitting this application and/or while employed by The Pruden Center for Industry and Technology, I must report any convictions as described above.  Failure to report said convictions shall be considered sufficient grounds for dismissal from employment.





VIII.
Write a brief paragraph explaining why you would like to work for The Pruden Center.  What contributions


would you make to The Pruden Center?


__________________________________________________________________________________________


__________________________________________________________________________________________


__________________________________________________________________________________________


__________________________________________________________________________________________


__________________________________________________________________________________________


__________________________________________________________________________________________


__________________________________________________________________________________________


__________________________________________________________________________________________


My signature below authorizes The Pruden Center for Industry and Technology (Suffolk Public Schools) to conduct a background investigation and authorizes release of information in connection with my employment.  This investigation may include such information as criminal or civil convictions, driving records, previous employers and educational institutions, personal references, professional references, and other sources deemed appropriate in the sole discretion of The Pruden Center for Industry and Technology.  I waive my right of access to any information, and without limitation hereby release The Pruden Center for Industry and Technology and the reference source from any liability in connection with its release or use.  This release includes the sources cited above and illustrative examples as follows:  the local Sheriff, information from the Central Criminal Records Exchange of either data on all criminal convictions or certification that no data on criminal convictions are maintained, information from the Virginia or other State Department of Social Services Child Protective Services Unit and any locality to which they may refer for release of information pertaining to any findings of child abuse or neglect investigations involving me.


Furthermore, I unconditionally certify that I have made true, correct and complete answers and statements on this application in the knowledge that they may be relied upon in considering my application.  I acknowledge that these questions shall be continuing in nature, and I have a duty to update, change or further amplify my answers to guarantee accuracy at all times.  I understand that any omission, misleading or falsely answered statement made or implied by me on this application, or any supplement to it, whether written or oral, will be sufficient grounds for failure to employ or for my immediate discharge should I become employed with The Pruden Center for Industry and Technology.  In the event, the Joint Committee for Control determines, in its sole discretion, the existence of a material adverse report or omission as to any information, I agree that the employment offer/appointment will be deemed revoked immediately without further action, notice, or process.  In conclusion, I acknowledge that if accepted for employment, I hereby agree to abide by the policies, regulations and directives of The Pruden Center for Industry and Technology.

__________________________________________________________________________________________________

          SIGNATURE                                                                                                            DATE

The Pruden Center is an equal opportunity employer and encourages diversity within its workforce.

